
LETTER OF 
REASONABLE 
ASSURANCE

Electronic signature 
instructions



Log into Skyward Employee 

Access.

For username/password 

assistance contact Andrea Patino 

(817-847-2917) or apatino@ems-

isd.net.

**If Google Chrome does not 

work, please use either Firefox or 

Internet Explorer.

Click the “Sub LORA” link to 

begin.

You will receive a 
confirmation 

email once you 
have successfully 

completed the 
signature process.

mailto:apatino@ems-isd.net
mailto:apatino@ems-isd.net


Click the Sub Letter of 

Reasonable Assurance hyperlink 
to view and acknowledge. 



Read the letter. Click Save to 

close the letter or Save and Print 
to save a copy. 



Click the box next to “I have 

completed this step.” to 

complete step 1.

Click the Next button.



Review your contact information 

and click the Request Changes 

button if updates are needed.

Click the box next to “I have 

completed this step.” to 

complete step 2.

Click the Next button.



Review your address and click 

the Request Changes button if 

updates are needed.

Click the box next to “I have 

completed this step.” to 

complete step 3.

Click the Next button.



Review your emergency contacts 

and use the Add/Edit/Delete 

buttons if updates are needed.

Click the box next to “I have 

completed this step.” to 

complete step 4.

Click the Next button.

**If you add a new 
emergency 

contact you only 
need to include a 

first name, last 
name, and phone 

number.



Click the box to complete the 

online form.

This box will not appear until you 

have completed the first 4 steps.

Click the Finish button.

You will receive a 
confirmation 

email once you 
have successfully 

completed the 
signature process.
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